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Ionoxenne Corty LA
00 00paboTKe MEPCOHATBHBIX TaHHBIX

1. O0mue NoJIOKeHHS

1.1. Hacrosuree [Tonoxxenne 06 06paboTke MepcoHaNbHBIX JaHHBIX PAa0OOTHUKOB
YOV «llentp Oe3omacHocTH» (namee — o0Opa3oBaTelbHOE YUYpeXKIEHHUE)
paspaboraHo B coorBercTBMM ¢ KoHcrutynmeil Poccumiickoit @Denepauuiu.
['paxxmanckum  kxozxekcom Poccmiickoit ®enepanuu. TpynoBbIM  KOZEKCOM
Poccuiickoli  @enepanun, @epepanpHbiM 3akoHOM «O06  uH)OpManuy,
MH(GOPMALIMOHHBIX TEXHOJIOTUSX U O 3amure uHpopmamuu» Ne  149-O3 or
27.07.2006 r., @enepansHbiM 3akoHOM «O mepcoHanbHBIX AaHHBIX» Ne 152 ot
27.07.2006 r.

1.2. Ilens paspaborku Ilosmoxenusst - omnpeneneHue nopsaka o00paboTku
NEepCOHANbHBIX  JaHHBIX  paOOTHUKOB  00pPa30BaTENBHOIO  yUPEXKACHUS;
obecrieyeHue 3alUTBl HpaB M CBOOOJ pabOTHHUKOB mpu oOpaboTke 175
MEepPCOHANBHBIX  JAaHHBIX, @  TaKXe  YCTAaHOBIEHHE  OTBETCTBEHHOCTH

JMOJDKHOCTHBIX  JIMIL, HMMEIOUMX JOCTYIl K  TEpPCOHANbHBIM  TaHHBIM
pabOTHUKOB, 3a HEBBINOJHEHHE TPeOOBaHUN HOPM, PErYIUPYIOLIUX 00paboTKy H
3aIUTY TePCOHANBHBIX IaHHBIX.

2. ITopsigok BBeJeHHUsl B AeiicTBHe U BHeceHHe u3MeHeHui B [Tosiokenne

2.1.  Hacrosmee Ilosoxenue BcTymaer B CHIYy € MOMEHTa  €ro
YTBEP)KIEHHUS! TEeHEepalbHbIM IHPEKTOPOM 00pa30oBaTEeNBHOTO YUYpPEXKACHUS U
neicTBYeT OeccpodHo, 10 3aMeHbI ero HoBbIM [lonoxeHueMm.

2.2. Bce uzmeHenus B [1o10xeHre BHOCATCS IIPUKA30M.

2.3. Bce pabOTHUKHU JOJKHBI OBITH 03HAKOMIICHBI ¢ HacTosAmuM [losioxenueM noxa
POCITHCE.

2.4. PexuM KOH(QUICHIUATBHOCTH NTEPCOHANBHBIX JaHHBIX CHUMAETCs B CITydasx

X 00e3MUYHBaHUS U MO MCTEUYEeHUM 75 JeT CpoKa UX XpaHEHHs, eClIi WHOE He
OTIpeIelIeHO 3aKOHOM.

3. OcHOBHbIE NOHSITHSL H COCTAB NEPCOHAJbHBIX JaHHbIX PA0OTHHKOB

3.1.  Jlna uenei Hactosumero [lonoxeHWs  HMCMNOJB3YIOTCA  CHEAYIOIIHE
OCHOBHBIE TIOHSITHS:



- NepcoHanvHvle OaHHble - JI100asi MHPOpPMaLMsI, OTHOCSIIAsICSI K OIMpeAcICHHOMY
WIN ompeaesiieMoOMy Ha OCHOBaHMM TakKoil MHGopmanuu (GU3N4YeCKOMY JUILy, B
TOM uuciae ero ¢amMwiusi, UMsI, OTYECTBO, IOA, Mecdll, JaTa U  MECTO
pOXIEeHHUs, aapec, CEeMEHOe, COolLMaJbHOE, UMYIIECTBEHHOE IIOJOXEHUE,
oOpa3zoBaHue, Ipodeccusi, TOXOAbl, Apyras MHPOpMaLMS;

- obpabomka nepcoHanbHblX OAHHbIX - COOp, CUCTeMaTu3allusl, HaKOIUIEHUE,
XpaHEHMUE, YTOYHEHUE (oOHOBJIEHME, U3MEHEHME), HCIT0JIb30BaHUE,
pacrpocTpaHeHue (B TOM 4uCJie Iiepenada), oOe3IMuuBaHue, OJOKMPOBaHME,
YHUUTOXEHUE TIePCOHATbHBIX JaHHBIX;

- KOHUASHIIMATbHOCTh MEePCOHAbHBIX JaHHBIX - 00513aTeIbHOE JJIsI COOMIOASHUS
Ha3HAYeHHOI0 OTBETCTBEHHOrO JIMIA, MOJYYMBIIETO JOCTYIl K I€PCOHAJbHBIM
JaHHBIM, TpeOoBaHME He JONMyCKaTb UX pacIlpocTpaHeHus 0e3 corjacus
(pn3myeckoro auia WM MHOTO 3aKOHHOIO OCHOBAHMUSI;

- pacnpocmpaHeHue NepcoHANbHbIX OAHHbIX - JIEWCTBUSI, HaIlpaBJI€HHbIE Ha
nepegavyy IepCOHAJIbHBIX JAHHBIX OIIpedeIeHHOMY Kpyry Juil (repegada
MEPCOHAJIbHBIX JAaHHBIX) WM Ha O3HAKOMJIEHME C IIepCOHAJIbHbIMU AaHHBIMU
HEOrpaHMYEHHOro Kpyra JWll, B TOM 4YMCJe OOHApOJOBaHME NEPCOHATBHBIX
JaHHBIX B CpelICTBaX MaccoBoii MHMOpMallM, pa3MellleHrue B MH(GOPMALIMOHHO-
TeJIEKOMMYHUMKALIMOHHBIX CETSIX MJIM TIPEedOCTaBIeHUEe AJOCTyIIa K MepCOHaIbHBIM
JTaHHBIM KaKUM-JIM0O MHBIM CIIOCOOOM;

- UCNOAb308AHUE  NEePCOHAAbHbIX  O0aHHbIX - JeWCTBUsS  (OoIlepaluu) C
MEepPCOHABHBIMUA JaHHBIMU, COBeplIaeMble JOJDKHOCTHBIM JIMIIOM B  LEIIX
MNPUHATUS pelIeHUd WJIM COBEpLICHUS MHBIX JEUCTBUI, MOPOXKIAIOIINX
IOpUANYECKME TOCJEACTBMSI B OTHOILIEHUU (¢pusuyeckoro auua JaMOO0 MHBIM
00pa3oM 3aTparuBaolIMX UX IIpaBa U CBOOOABI WIM MpaBa M CBOOOIBI APYTUX JIUIL,
- 0A0KUpOBAHUE NepPCOHANbHbIX OaHHbIX - BPEMEHHOE IpeKpalleHue coopa,
cucTeMaTU3allii, HAKOIUIEHHUSI, UCIIOJIb30BaHMsl, pacIpOCTPaHEHMS ITEPCOHAIbHBIX
JaHHBIX, B TOM YMCJIe UX TIepeaayu;

- YHU4YMOMCeHUe NepCOHANbHbIX OaHHbIX - NIEWCTBUSI, B pe3yJibTaTeé KOTOPBIX
HEBO3MOXHO  BOCCTAHOBUTH  COIEpKaHWE  TEPCOHAJIbHBIX  JAHHBIX B
MHGOPMALIMOHHOM CHUCTeMe IepCOHANbHBIX AAHHBIX WM B pPe3yJbTaTe KOTOPBIX

YHUYTOXKAIOTCSI MaTepuabHble HOCUTEIN TePCOHATbHBIX JaHHBIX:
- obe3nuuueanue NEpCcoHANbHbIX - JIEWACTBUSI, B  pe3yjJbTaTe KOTOPbIX
HEBO3MOXHO OIpeAeUTh NPUHAIIEKHOCTh MePCOHATBHBIX JAaHHBIX KOHKPETHOMY
YeJI0OBEKY:

- obuwjedocmynHvle  NEPCOHANbHbIe OaHHble - TIEPCOHAJbHbIE JTaHHbIE,
JOCTYIl HEOIPAaHMYEHHOIO Kpyra JIMI K KOTOPhIM IIpEeJOCTaBJICH C COIJIacusl
(puznyeckoro auia WM Ha KOTOPbIE B COOTBETCTBUMM C (pelepaibHbIMU 3aKOHAMU
HE pacrnpocTpaHsSIeTcs TpeOoBaHKWE COOMIOACHUST KOH(MUIECHIIMATbHOCTH.

- uH@opmauyus - cBeAeHUS (COOOIIEHMS, AaHHbIE) HE3aBUCUMO OT (POpMbI
UX MpeacTaBiICHUS;

- 0OKYMeHmuposaHHas uHgopmayus - 3aPUKCUpPOBAHHAsI Ha MaTepUATbHOM
HOCUTEJe  MyTeM  JOKYMEHTUpPOBaHMSI  MHGOpMallMs ¢  peKBU3UTaAMH,
MO3BOJISIIOLIMMMY ~ ONpPEASIUTh TaKyld MH@OpMaLMIO WIM €€ MaTepUalbHbII
HOCHUTEJTb.



3.2. B cocraB TIepCOHAJIbHBIX JaHHBIX BXOAAT JOKYMEHTBI, CoOAepXKallue
“H(POPMALIMI0 O TMACIOPTHBIX JAHHBIX, OOpa30BaHMM, OTHOIIECHMM K BOMHCKON
00513aHHOCTHU, CEMEHOM IIOJIOKEHUU, MECTE XKUTEJIbCTBA, COCTOSIHUM 300POBbS, a
TakKKe O TMPEeAblAylInuX MecTax MX padoOThI, KOMILJIEKC JTOKYMEHTOB,
COIPOBOXKAAIOIIUN po1ecc oopMIIeHUS OTHOIIIEHMI pPaOOTHUKOB C
00pa30BaTeIbHBIM YUpEXIeHUEeM TIpU UX TIpUueMe, NepeBoie U YBOJbHEHUU.

3.3. HMudopmaiiysi, mpeacrapisiemMass  paOOTHMKOM  JOKHA  MMETh
JIOKYMEHTAJILHYI0 (OpMY:

- TIaCIOPT WU UHOM JOKYMEHT, YAOCTOBEPSIOIINA TUYHOCTD;

- TPYyJOBYIO  KHIMXKY, 3a HWCKJIIOUEHHWEM  CJyyaeB, Koraa TpyIdoBOM
JIOTOBOP 3aKJII0YaeTCsl BIEPBbIe WJIM PaOOTHUK IMOCTYMAeT Ha pabOTy Ha YCIOBUSIX
COBMECTUTEJILCTBA, JUOO TPymoBasi KHUXKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTPaTo¥ WU IO APYTUM MPUINHAM;

- CTpaxoBO€ CBMAETEIBCTBO FOCYIapCTBEHHOTO MEHCUOHHOIO CTPAaXOBaHMSI;

- JIOKYMEHTbl BOMHCKOIO Yy4YeTa - JIJii BOCHHOOOSI3aHHBIX M JIWII, MOIAJIeKalIuX
BOMHCKOMY YYETY;

- JOKYMEHT 00 00pa3oBaHMM, O KBaJIM(PUKALMM WIA HAIAYUMU CIIELUATbHBIX
3HAHWUM,

- CBUAETENBLCTBO O mpucBoeHnn MHH;

- JIONOJHUTEJbHBbIE JOKYMEHTBI (CIpaBKa O J0XOJax C MpeAblaylliero Mecra
paboThl, cCIHpaBKa W3 OpPraHOB TOCYJApCTBEHHOM HAJIOTOBOM  CIYyXKObI O
MPEeIOCTaBJICHUM CBEIEHUWI 00 WMMYIIECTBEHHOM IOJOXEHUU, MEIULMHCKOE
3aKJII0YEHUE O COCTOSIHUM 3A0POBbS U P.);

- aBTOOMOrpaguyeckue JaHHbIE;

- CBelleHMsI O 3apabOTHOM miaTe;

- CBEIEHMSI O COCTaBEe CEMbMU;

- MacmOpTHHIE JaHHBIE;
- aJpec MecTa XXUTEIbCTBA;

- IOMaIITH1 TeJieOoH;

- MeCTO pabOThl UM y4eObl YWIEHOB CEMbU U POJICTBEHHUKOB;

- uHag wuHopMalLMsd, KOTOPYIO TIpaxkaaHe To0OpOBOJHHO COOOIIAIOT O cebe
ISl ONMCAaHMSI CBOMX IPO(ECCUOHATBHBIX HABBIKOB U AEJIOBBIX KAYECTB, €CIIU €€
00paboTKa He 3ampelreHa 3aKOHOM.

34. Ilpu odopmieHnrn paObOTHMKA 3aIoJHSIETCs YyHU@UUMpoOBaHHaAs dopma
T-2 «JInuHass kapToyka paOOTHUKa», B KOTOPOM OTpaxKamoTCs CJEAyIOlIne
aHKETHbIE U Ouorpaduyeckue JaHHbIE paOOTHUKA:

- oomme  cBemenuss  (P.M.O. paboTHMKa, Jara  pOXIECHHUSI,  MECTO
pOXIeHUsI, TpaxkaaHCTBO, oOpa3oBaHME, IMpodeccusi, CTaX padOoThbl, COCTOSHUE B
Opake, macropTHbIE TaHHbIC);

- CBEJIEHUSI O BOMHCKOM Y4YeTe;

- TaHHBIE O TIpUEMeE Ha padoTy;

B nmanbHeiilieM B JTMYHYIO KapTOYKY BHOCSITCS:

- CBElleHMsI O TlepeBoJax Ha JApyryio pabdory;

- cBelleHUs1 00 aTTeCTaluu;

- CBEJICHMSI O MOBBILIEHNY KBaJTU(PUKaIINK;



- CBelIeHMsI 0 MpodeCcCuOHaIbHOM MePernoaroToBKe;

- CBEJEHMS O Harpaaax (MOOIIPEHMSIX), TIOYETHBIX 3BAHUSX;

- CBeIeHMs 00 OTITyCKax;

- CBEIECHMSI O COLMATIbHBIX FapaHTUSIX;

- CBEACHUSI O MECTE XMTEJIbCTBA M KOHTAKTHBIX TeJedoHax.

3.5. B oOpa3oBaTebHOM YUYpPEXKICHUU CO3MAIOTCSI M XpaHSITCS  CJEAyIolue
IPyINbl JOKYMEHTOB, COAepXallMe JaHHbIe O pabOTHUKAX B €IMHUYHOM WU
CBOJHOM BUJIE:

3.5.1. JJoKyMeHTbI, coAepXalllueé TMepCOHaJbHbIe JaHHbIEe  (KOMIUIEKCHI
JTOKYMEHTOB, COMNpPOBOXIAIOIIME Mpolecc O(MOpMICHUS TPYAOBbIX OTHOLICHUM
MpU MIpremMe Ha paboTy, MepeBoe, YBOJIbHEHNUM; MOIJUHHUKNA U KOIMUU MPUKA30B
M0 JIMYHOMY COCTaBY PaOOTHMKOB; JIMYHbIEC Aeja paOOTHUKOB, TPYAOBbIE KHVKKU
pabOTHUKOB; Jeja, coaepxXallre MaTepuasbl aTTecTallui paOOTHUKOB; MaTepuasbl
CIy>K€OHBIX paccielOoBaHMIi; MOMIMHHUKMA W KOIMMU OTYETHBIX, aHAJTUTUYECKUX U
CIIPpaBOYHBIX MaTepMasioB, IlepeldaBaeMbIX PYKOBOACTBY  00pa30BaTEIbHOIO
YUpEeXIEeHMUsI; KOMUM OTYETOB, HaMpaBIsieMbIX B TOCYJAapCTBEHHbIE OpraHbl
CTaTUCTUKHU,

HaJOrOBble MHCIIEKLIMM, BBILIECTOSIIIIME OpraHbl YIpaBI€HUSI U JIpyTrue
YUPEXKICHUS).

3.5.2. JlokyMeHTalusl MO OpraHu3aluu padOThl COTPYAHMKOB OOpa30BaTeIbHOIO
yupexaeHus:i (MOJIOKEHUSI O CTPYKTYPHBIX TMOApa3AeiACHUSIX, IOJKHOCTHBIE
WHCTPYKLIMU PaOOTHUKOB, IPUKAa3bl, PacHOpsKEHUS, YKa3aHUSI PYKOBOJICTBA);
JOKYMEHTHI T10 MJIaHUPOBAHUIO, YUYETY, aHAJIM3Y U OTYETHOCTU B 4YacTU pabOTHI C
MEPCOHAJIOM.

4. Coop, 0OpadOTKA M 3aIUTA NMEPCOHATBHBIX JTAHHBIX

4.1. IlopsimoK mojy4yeHus: IepCOHAIbHbIX JaHHbIX.

4.1.1. Bce mnepcoHajlbHbl€ OaHHBIE CJAEAYET II0JydyaThb HEIMOCPEACTBEHHO Y
paboTtHuKa. ['eHepajbHBIM OMPEKTOpP O0pa30BaTEIbHOIO YUYPEXAECHMUSI  JOJKEH
COOOIIUThL PaO0OTHUKY O LEIsX, MOpeArojaraéMblx KICTOYHUMKAX U Crocobax
MOJIydeHMs] TIEPCOHAJbHBIX MJAaHHBIX, a TakKXKe O XapakTepe MOoajiexKalux
MOJIyYYEHUIO TE€PCOHAJbHBIX JAaHHBIX M MOCJEACTBUSIX OTKa3a pabOTHMKA AaTh
MMCbMEHHOE CoIlache Ha UX MOJy4YeHUe.

4.1.2. OO6pa3zoBaTejibHOE yUpexXJeHre He MMEET IpaBa MojydyaTb U 0OpabdaThiBaTh
MepcoHaJbHble JaHHBIE O  pPacoBOM, HAUMOHAJIbHOW  MPUHAIIEKHOCTH,
MOJUTUYECKUX B3IJISJAX, PEIUTMO3HBIX WIM (PUI0COPCKUX yOEeXKIECHUSIX,
COCTOSIHUM 3I0pOBbSI, MHTUMHON XM3HM. B  cllyyasx, HENOCPeIACTBEHHO
CBSI3aHHBIX C BOIIPOCAMM TPYIAOBBIX OTHOILLIEHMIA, B COOTBETCTBUM CO CT. 24
Konctutynmn Poccuiickoit Pepepanuy  oOpa3oBaTeIbHOE YUYPEXKICHUE BITpaBe
rnojyyatb MU 00OpadaTeiBaTh HAHHBICE O YACTHOM XW3HMW paOOTHMKA TOJBKO C €ro
MMCbMEHHOIO COIJIacusl.

O6paboTKka yKa3aHHBIX II€PCOHAIbHBIX JAHHBIX BO3MOXHAa TOJBKO C COIJIacus
paboTHMKa TUO0 Oe3 MX corjacusl B CIECAYIOLINUX CIydasix:

- TIepCOHAaJIbHbIE JaHHBIE SIBJISIOTCS OOLIEAOCTYITHBIMMU;



- TepCOHAJIbHBbIE JAHHBIE OTHOCATCSI K COCTOSHUIO 3J0pPOBbSI M MX 00pabOTKa
HeoOXoouMma TS 3allluThl KW3HW, 3J0POBbS WIM WMHBIX SKMU3HEHHO BaKHBIX
MHTEPECOB MO0 KMW3HM, 3IO0POBbS WIM WMHBIX KM3HEHHO BaXHBIX WHTEPECOB
JIPYTUX JINIL U TTOJTydeHNE COIIachsl pabOTHUKA HEBO3MOXKHO;

- TI0 TpeOOBAaHMUIO TOJHOMOYHBLIX TOCYJAPCTBEHHBIX OpPraHOB B  CiIydasix,
MPEeNYCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

4.1.3. OOpasoBarejbHOE y4ypexkIeHUe BIpaBe o0pabaThiBaTh IepPCOHAIbHBIE
JaHHBIE TOJIBKO C IMMChbMEHHOTO COIJIACHSI.

4.1.4. TlucbMeHHOe  corjacue pabOTHMKA Ha  00pabOTKY MNEepCOHAbHBIX

JaHHBIX JOJIKHO BKJIIOYATh B CeO:

- daMuauilo, WUMs, OTYECTBO, aApec CyObeKTa TIEepCOHAJbHBIX JaHHBIX,
HOMEpP OCHOBHOIO JOKYMEHTA, YAOCTOBEPSIOIIET0 €ro JMYHOCTb, CBEACHUS
O JaTe BbIJAYM YKa3aHHOIO JOKYMEHTA U BbIJABIIEM €ro OpraHe;

- HauMMeHoBaHUue ((haMWIMIO, UMSI, OTYECTBO) M afpec omeparopa, IoJydyarollero
corlacue CyObeKTa MepCOHATbHBIX JAHHbBIX;

- LeJIb 00pabOTKM I€PCOHATbHBIX JAHHBIX;

- TIepevYeHb MEPCOHAJbHBIX JAHHBIX, Ha 0OpaOOTKY KOTOPBIX AAETCS COIJIacue
cyObeKTa MEepPCOHATbHBIX JAaHHBIX;

- TIlepedyeHb AEUCTBUIA C TEPCOHAJbHBIMM JAHHBIMU, Ha COBEpIIEHUE KOTOPBIX
JaeTcs coriacue, oOIlee OMNucaHue WCIOJb3YEMbIX OIIEPAaTOPOM CIOCOOOB
00pabOTKM TEPCOHAILHBIX TAHHBIX;

- CPOK, B T€UYEHME KOTOpPOIro JIEeHCTBYeT COorjacue, a Takxke IMOPSAOK €ro OT3bIBa.
4.1.5. Cornacue He TpeOyeTcs B CJIEAYIOIIUX CIy4asix:

1) oOpaboTKa MepcoOHaIbHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHUM TpymoBoro
komekca P® wuiam wmHOro eaepasbHOrO 3aKOHA, YCTAHABIMWBAIOIIETO €€ 1IeJib,
YCJIOBUSI TIOJYYEHUSI TIEPCOHAJbHBIX JAHHBIX U KPYTI CYOBEKTOB, MEPCOHATLHBIE
JaHHbIE KOTOPBIX MOIJIeXaT 00pabOTKe, a TakkKe OMNpPEAesIolIero MOJITHOMOYMS
paboTopares;

2) oOpaboTka MEePCOHATBHBIX JAHHBIX OCYIIECTBJISIETCS B LETISIX
WUCIIOJIHEHUSI TPYAOBOrO JOrOBOPA;

3) oOpaboTka TMepCOHANTBHBIX JTaHHBIX OCYIIECTBISETCS i1 CTaTUCTUYECKUX WIN
WHBIX  Hay4YHBIX 1IeJied TIpu  YCJIOBUM  0O0S13aTEJIbHOTO  00e3IMYMBaHUS
MEPCOHAIbHBIX JaHHBIX;

4) oO6paboTKa MepCcoOHaMbHBIX JAHHBIX HEOOXOAMMa IS 3allIUThI XXU3HU, 300POBbS
WIM WHBIX >XW3HEHHO BaXXHBIX MHTEPECOB pabOTHMKA, €CIM IOJYyYeHUE ero
corylacusl HEBO3MOXHO.

4.2. Tlopsimok o0padOTKM, Tepesayn U XxpaHEHUS TIEPCOHAJIbHBIX JaHHbIX.

4.2.1. PaboTHUK WIM CTYIEHT TEXHUKyMa IIpeJoCTaBIsIeT JIOCTOBEPHBIE
CBeleHUsI O cebe, KOTOpbie MPOBEPSIOTCS HE IIPEeAMET JOCTOBEPHOCTU IIyTeM
CBEPKU TIPEACTABJICHHBIX JAHHBIX, C UMEIOLIMMUCS Y HUX TOKYMEHTaMU.

4.2.2. B coorBerctBUM co cT. 86, 1. 14 TK P® B mensix obecnieyeHust IpaB U
CBOOOJ YeJIOBeKa M TpaxIaHMHA TpU O0OpabOTKE II€PCOHAJIBHBIX JTaHHBIX
paboTHUKA JOJIKHBI COOJIIOAATHCS CJIEAYIOLIUE OOIIKre TPeOOBAHUS:

- 06pa60TKa IIEPCOHAJIbBHBIX JAHHbBIX MOXET OCYIICCTBIATBHCA MCKIIOYUTCIIHBHO B
HCJIAX obecrnieueHusI CO6JHO,[[CHI/I${ 3aKOHOB M HWHbBIX HOPMAaTUBHLIX IIPABOBBLIX



aKTOB, COIEHCTBUSI paOOTHUKAM B TPYIOYCTPOMCTBE, OOy4eHUU M MPOABIKECHUU
o Ciayxbe, obecrnieyeHus JTUYHOU OE30MacHOCTHM, KOHTPOJISI KOJWYECTBA U
KayecTBa BBIMOJHSIEMON pabOThl U 0OecreyeHsI COXpaHHOCTU MMYILIECTBA.

- T[pU ONpeaesIeHMM O0beMa M COAEpXKaHUS, 00pabdaThiBAEMbIX ITEPCOHATBbHBIX
JTAaHHBIX HEOOXOIUMO PYKOBOJICTBOBAThCS KoncTurynuei Poccuiickoii
Mdenepanmn, TpymoBeiM  komekcam  Poccmiickoit  ®enmepaniui W WHBIMU
(enepasbHBIMU 3aKOHAMMU.

- IpU TPUHSATUM PEIIEHUIA, 3aTParMBalOIIMX MHTEPEChl paOOTHUKA, T€HEPATbHBIN
JIUPEKTOP HE MMEET IpaBa OCHOBBIBATBCS HAa WX MEPCOHANBHBIX JTaHHBIX,
MOJYYEHHBIX HMCKIIOUYMTEIBLHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHON OOpabOTKHU
WJIN 3JIEKTPOHHOTIO MOJTYYECHMUSI.

- 3alIMTa TEePCOHAJNbHBIX JAHHBIX OT HEMPABOMEPHOIO MX MCIIOJb30BAHUS WA
yTpaTbl OOECHEUMBAETCS  OOpa30BaATEJIbHBIM YUYPEXKICHMEM  3a  CYET  €ro
CPeACTB B MOPSAKE, YCTAaHOBJICHHOM (peaepajlbHbIM 3aKOHOM.

- pabOTHUKM JOJDKHBI OBITb O3HAKOMJIEHBI IIOJ PACIUCKy C HOKYMEHTaMu
00pa30BaTeJIbHOTO  YYPEXICHMS, YCTAaHABJIMBAIOIIMMMU  IIOPSAOK  00pabOTKM
MEPCOHAIBHBIX JAHHBIX, a TAKXKE 00 MX MpaBax U 00SI3aHHOCTSX B 3TOM 00JIaCTH.

- BO BCE€X ClIyyasdx OTKa3 pabOTHMKAa OT CBOMX IIpaB Ha COXPAaHEHWE U 3alIUTY
TaliHbl HEIECVICTBUTEJIEH.

5. Ilepenaya v XpaHeHUE NMEPCOHATBHBIX JAHHBIX

5.1. Ilpn nepemadye NEPCOHANBHBIX JAHHBIX TOJDKHBI COOJIIOAATBCS CJEAYIOIINE
TpeOOBaHMUS:

5.1.1. He coo0mare mnepcoHalbHbIE JAHHBIE TPETHEW CTOPOHE 0€3 MMChbMEHHOTO
cornacusg pabOTHMKA, 3a WCKIIOYEHMEM CJIy4aeB, Korga »3TO Heo0XOAUMO
B LIEJSIX ONPEAyNpPeXICHUS YIPO3bl  MX XW3HU M 3J0POBbIO, a4 TAKXKE B CIIydasx,
YCTAHOBJIEHHBIX (heJepaJbHbIM 3aKOHOM.

5.1.2. He cooOmarhk IepcoHaJbHbIE JdaHHbIE B KOMMEpUYECKMX MLesax 0e3
nucbMeHHOro corjacus. (OOpaboTka TIepPCOHAJbHBIX JAHHBIX B LIEJSX
MPOABWKEHUSI TOBApPOB, pabOT, YCIyr Ha PbIHKE ITyTEM OCYILIECTBICHUS IIPSIMBIX
KOHTAaKTOB C IIOTCHLUMAJIbHBIM MOTPEOUTEIEM C TIOMOIIBID CPEICTB CBSI3U
JOTTYCKAETCS TOJIbKO C IIPEIBAPUTEIBHOIO COTJIACHSL.

5.1.3. TlpeaynpeauTb Jull, TOJYYMBIIMX IIEPCOHANbHBIE JaHHbIE, O TOM, YTO 3TU
JaHHbIE MOTYT OBbITb MCIIOJIb30BaHbI JUIIb B LEJAX, IS KOTOPbIX OHM COOOILIEHBI,
1 TpeOOBaThb OT 3TUX JIMI[ MOATBEPXICHMS TOrO, YTO 3TO MPaBUJIO COOJIOACHO.
Jluna, mnojy4yuBIIME TEpPCOHAJILHBIE JaHHbIC, O0S3aHbl COOJIONATh PEXUM

CEKpPeTHOCTU (KOH(PUAECHLMATIBHOCTH).

JanHoe IlonoxeHne He pacrpocTpaHsIeTcss Ha OOMEH IepPCOHAIBHBIMU JaHHBIMU B
MopsiAKe, yCTaHOBJIEHHOM (peiepaJbHbIMI 3aKOHAMM.

5.14.  OcyuiectBiadaTbh  Iiepenadyy  IMEpPCOHAJBHBIX  JaHHBIX B MOpeaenax
00pa30BaTEIbHOTO YUPEXKACHUSI B COOTBETCTBUMU C HacTosuM I[lonoxeHuem.
5.1.5. Pazpemartb JOCTYI K MNepCOHAJIbHBIM JTAHHBIM TOJIBKO
CHELMaIbHO YITOJTHOMOUYEHHBIM JIU1IaM, TIPU 3TOM yKa3aHHBIE JIMIA JOJKHBI UMETh



MpaBoO II0Jy4yaThb TOJBKO II€PCOHAJIbHbIE JaHHbIE, KOTOPbIE HEOOXOAMMBI IS
BBINTOJIHEHUSI KOHKPETHOM (PyHKIIUM.

5.1.6. He 3anpammBath MHGOPMAILIMIO O COCTOSHUU 3I0POBbS, 3a MCKIIOYEHHEM
TeX CBEIAEHUI, KOTOpPbIE OTHOCITCS K BOIIPOCY O BO3MOXHOCTM BBIITOJHEHUS
TPYAOBOI (DYHKLIMU.

5.2. XpaHeHHe U UCIOJb30BaHME MEPCOHATbHBIX JaHHBIX:

5.2.1. TlepcoHajbHbIe JAHHBIE 00padaTeIBalOTCS u XpaHATCSI B
00pa30BaTeIbHOM YUYPEXKICHUM.
5.2.2. IlepcoHanbHble  JaHHBIE MOTLYT OBITb  IIOJYYEHBI, MPOXOIUTH

JaJdbHEWIIYyI0 o00paboTajl M TIepedaBaThbCsl Ha XpaHEHME KaK Ha OyMaKHBIX
HOCUTENISIX, TaK U B BJEKTPOHHOM BHAE - JIOKAJbHOM KOMIIbIOTEPHOU CETU U
KOMIIbIoTepHOU nporpamme «1C: 3apruiaTa u Kaaphbl».

5.3. Tlpu nmomyyeHUM MEepCOHAJAbHBIX JTAaHHBIX HE OT pabOTHUKA (3a MCKIIOUYEHUEM
CJIy4aeB, €CJIM MEPCOHAJbHbIE JAHHBIC ObLIM IIPENOCTABIECHBI OOpPAa30BaTEIHLHOMY
YUPEXIEHUI0O Ha OCHOBAaHMHU (bedepalbHOIO 3aKOHA WJIM €CIU IepCOHaJIbHbIE
JNaHHbIEC SIBJISIIOTCS  OOIIEAOCTYITHBIMKM) HEOOXOAMMO A0 Hayaja 00pabOTKM TaKuX
MEPCOHAJIbHBIX JAaHHBIX MNPEAOCTaBUTh PAOOTHUKY WIM CTYIEHTY CJCAYIOLIYIO
MHGOPMaALIMIO:

-HauMeHoBaHMe (pamuimsg, wuMs, OTYECTBO) M aApec omeparopa WU
€ro IMpeacTaBUTENI;

- LeJIb 00pabOTKM TTePCOHATbHBIX JaHHBIX U €€ IIPaBOBOE¢ OCHOBAHMUE;

- TIpeanojaraeMbie MoJIb30BaTeIM MEePCOHANbHBIX JaHHBIX;

- ycraHoBieHHBIe HacrosmmMm DemepadbHBIM 3aKOHOM TIIpaBa CyOBEKTa
MEePCOHAbHBIX JAHHBIX.

5.4. JIoKyMeHTHI, colepxKalliue MHGOPMALIMIO O TIEPCOHATbHBIX JAHHBIX XpaHSITCS
B pabouee M Hepabouee BpeMsI B META/UIMUECKMX 3allMparolIuxcs IKadax
(ceiipax). CoTpynHukaM VYupexXaeHUs He paspellaeTcsli IIpU  BbIXOAE U3
MOMEIIEHUSI OCTaB/IsAITh KaKue-IubO JOKYMEHThI, COJepKalllie IepCOHaTIbHbIC
JaHHbIE, HA paboueM CToJIe WKW OCTaBJISATh WKa(pbl (Celidbl) He3aNepPThIMU.

5.5. Ha paGoueM cTone coTpygHMKa HOKEH BCErga HaXOAMUTHCS TOJBKO TOT
MacCMB JOKYMEHTOB M YUYETHBIX KapTO4YeK, C KOTOPbIM B  HaCTOSIIUN
MOMEHT OH pa0oTaer.

Hpyrue NOKYMEHThI, Aeda, KapTOUuKM, XYpPHaJbl JOJDKHBI HAXOAWUThCS B 3allepTOM
mkady. McnomHsgemble TOKYMEHTBI HE pa3pelnaeTcss XpaHuTh B pocchbimu. Mx
cJAeAyeT TMOMellaTh B IalKKW Ha KOTOPBIX YKa3biBaeTCsl BUJ IPOU3BOAMMBIX C
HUMMU JeCcTBU (TTOALLIMBKA B IMYHbIE ejia, ISl OTIPaBKU U Mp.).

4.6. B xoHI1le pabodero IHS Bce JOKYMEHTHI, JIeia, JIMCTBI OyMarn u OJIOKHOTHI C
paboyMMM 3aNUCSIMU, MHCTPYKTHMBHBIC M CIPAaBOYHBbIE MaTepuayibl JOKHBI ObITh
yoOpaHbl B MeTauimyeckue 1kadnl, ceiidpl. Ha paboueM crojie He JOKHO
OCTaBaTbCsl HU OJHOIO JOKyMeHTa. YepHOBUKM U  peJakUMMd JTOKYMEHTOB,
UCIOpYEHHBbIe OJJaHKM, JIMCThI CO CJIYXXEOHBIMM 3aIlMCSIMU B KOHIIE padouyero
JHSI YHAUYTOXKAIOTCSI.

6. JlocTyn K nepCcoOHAJIbLHBIM JJAHHBIM PA0OOTHUKOB



6.1. IIpaBo mocTtyna K IepCOHaJIbHBIM JAaHHBIM MMEIOT:

- reHepaiabHbIlii gupekTop YOV «lleHTp 6e30macHOCTH»;

- 3aMECTUTEJIb AUPEKTOpa MO Yy4eOHO-METOAUYECKOM padoTe;

- IJIaBHBIK OyxranTep.

6.2. PaboTHMK MMeeT mpaBo:

6.2.1. TlomyyaTh JOCTYII K CBOMM II€PCOHAJIBbHBIM JAHHBIM M O3HAKOMJICHUE C
HUMM, BKJIIOYasi MpaBO Ha  0€3BO3ME3OHOE  IIOJYyYeHME KOIMM 000
3alucu, CcoaepxKalllell mepcoHalbHbIe JaHHbIE.

6.2.2. TpeboBaTb yTOUHEHWSI, MCKIIOUEHUSI WJIM WCIIPABIACHUSI HEIOJHBIX,
HEBEPHbIX, HEJIOCTABEPHBIX, HEAOCTOBEPHBIX, HE3aKOHHO IIOJIyYEHHBIX WM HE
SIBJISIIOLIMX HEOOXOAMMBIMU TEPCOHAbHBIX JaHHBIX.

6.2.3. Ilomyuats:

- CBeleHMs O JIMLAX, KOTOpPbie MMEIOT JOCTYN K II€pCOHAJIbHBIM JaHHBIM WX
KOTOPBIM MOXET ObITh IPEIOCTaBIeH TaKOW JOCTYII;

- nepeyeHb 00padaThIBa€MbIX MEPCOHAIBbHBIX JAHHBIX U UCTOYHUK UX TMOJYyYEHUS;
- CPOKHM 00pabOTKM MEPCOHATBbHBIX JAHHBIX, B TOM YUCJE CPOKM UX XPAaHEHMUSI;

- CBEIEHMSI O TOM, Kakue OpuaudecKue TIOCJIEICTBUS ST  CyObeKTa
MEPCOHANBHBIX JTAHHBIX MOXET IOBJIEYb 32 COOOM 00paboTKa €ro IepCOHaIbHBIX

JAHHBIX.
6.2.4. TpeOoBaTb WM3BELICHWS BCEX JMI, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHBIC WM HEMOJHBIE TepCOHAJIbHBIE NaHHBIE, 000 BCEX NPOM3BEACHHBIX B
HUX WCKIIOUEHUWSX, WCIpaBICHUSIX WIM pgomojdHeHusix. OOxaioBath B
YIIOJTHOMOUYEHHBIN OpraH I10 3allUTe MpaB CYOBEKTOB ITEPCOHATBHBIX JaHHBIX WJIN
B CyIcOHOM TOpPSIIKE HEIMpaBOMEpPHBIE ACHCTBUS MM Oe3[eiCTBUS oIlepaTropa Ipu
00paboOTKe M 3alIUTE €r0 MEPCOHANTBHBIX JaHHBIX.

6.3. KonmupoBaTh 1 neaTh BBIIMCKM  TEPCOHAIBHBIX JAaHHBIX pa3pelraeTcs
HUCKITIOYMTEJIBHO B CIIYKEOHBIX LIEISIX C MUCBMEHHOTO pa3pelleHUsT TeHepaIbHOTO
IAPEKTOpa 00pa30BaTEIbHOTO YUPEKICHMSI.

6.4. Ilepenaua wuHpoOpMaMM TpPeTbel CTOPOHE BO3MOXHA TOJBKO TMpU
MACbMEHHOM COTJIaCMM PaOOTHUKOB 00Pa30BaTEIbHOIO YUYPEXKIACHUS.

7. OTBETCTBEHHOCTh 3a HApPYHIEHHE HOPM, PETYJHUPYIONIAX OOPAOOTKY M
3aIIMTY NEePCOHAJBHBIX JAHHBIX

7.1. PaboTHMKM 00pa30BaTEIbHOIO YYPEXACHWS, BWHOBHBIE B HApPYLICHUU
HOpM, PEryJupylolux nojydeHue, oO0paboTKy M  3allUTy IePCOHAIBHBIX
JaHHBIX, HECYT  JUCUMIUIMHApHYIO aJIMWHUCTPATHUBHYIO, Ipak1aHCKO-
MPaBOBYIO WIN YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUI C
(enepabHBIMU 3aKOHAMU.

6.2. T'eHepalbHBIN TUPEKTOp OOpPa30BATEIBLHOTO YUPEXKIECHUS 3a HapylleHUue
HOpM, PEryJvpylolux IoJaydeHue, o0paboTKy M 3allUTy MePCOHAIBHBIX JaHHBIX,
HeceT aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh cortacHo cT. 5.27 u 5.39 Kogekca 00
aIMUHHUCTPATUBHBIX TIpaBoHapymieHusix Poccuiickoit @epepanmm, a Takke
BO3MeIlaeT  yuiepo, NPUYMHEHHBIA  HENpaBOMEPHLIM  MCIOJb30BaHUEM
nH(popMaLK, coaepKallieil mepCcoHalbHbIE JaHHBIE.



